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	Office of Inspector General

REQUEST FOR IG REFERENCE CHECK


As part of the screening of an applicant being considered for appointment to a career service, selected exempt service, senior management, or OPS position with the Department of Children and Families (Department) or employed with a Contract or Subcontract Provider, a check with the Office of Inspector General (OIG) is required to determine if the individual is or has been the subject of an investigation with the OIG.  The request will only be made on the individual that is being recommended to be hired for the position, if that individual has previously worked for the Department or a Contract or Subcontract Provider, or if that individual is being promoted, transferred, or demoted within the Department or Contract or Subcontract Provider.  DO NOT submit a request for each applicant being interviewed.  
Please note, the OIG has two business days to provide a response to all IG Reference Checks. 
All completed forms must be submitted as a Word document to Request.for.IG.Reference.Check@myflfamilies.com
Please complete the form in its entirety.
A search of the OIG database is needed on the following individual:

	Name:          (First)                    (Middle)                    (Last)

     
	Date of Birth:

     
	Driver’s License Number:

     

	Alias / Nick Name(s) / Maiden Name:

     

	Current Physical Address:

     

	Mailing Address if Different:

     

	Previous Addresses 
	     

	within last 7 years:
	     

	Indicate if the individual is being considered for:
	  FORMCHECKBOX 
 Rehire    FORMCHECKBOX 
 Promotion    FORMCHECKBOX 
 Transfer    FORMCHECKBOX 
 Demotion    FORMCHECKBOX 
 New Hire    FORMCHECKBOX 
 Other

	Position being considered for:      

	Position(s) previously held within the Department (DCF)
             or DCF Contract or Subcontract Provider:      

	IG Reference Check being requested by: 
  Circuit: 15 or 19
  Program Office: SAMH
  Institution: SEFBHN (DCF Master Contract IH611)
  Provider: Provider (DCF Subcontract #####)
	Reply to:

     


  RESULTS OF IG REFERENCE CHECK:                   Date IG Reference Check completed:      

 FORMCHECKBOX 

A search of the OIG database has been conducted and the above-named individual IS NOT NOR HAS BEEN the subject of an OIG investigation with supported findings.
    FORMCHECKBOX 

Pursuant to § 119.071(7)(k), F.S., “A complaint of misconduct filed with an agency against an agency employee and all information obtained pursuant to an investigation by the agency of the complaint of misconduct is confidential and exempt from s. 119.07(1) and s. 24(a), Art. I of the State Constitution until the investigation ceases to be active, or until the agency provides written notice to the employee who is the subject of the complaint, either personally or by mail….”
    FORMCHECKBOX 

A search of the OIG database has been conducted and the following information is provided:
     
Within 30 days, return the following response to the OIG (to be completed only if information was provided in response to the IG Reference Check).
	
 FORMCHECKBOX 

Individual screened was hired for the position.

 FORMCHECKBOX 

Individual screened was not hired for the position.
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